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The Grade Appeal Procedures apply to appeals of 1) the final course grade and 2) appeals related to academic
dishonesty. For concerns not directly related to academic dishonesty or the final course grade as defined in the
faculty member’s syllabus, the student should review and follow the Broward College Student Complaint Process
(A6Hx2-5.23) in the College’s Policy and Procedure Manual.

For appeals to the final course grade, the purpose of this procedure is to determine if the final course grade
awarded to the student is consistent with the course syllabus as transmitted to the student in accordance with
institutional policies (e.g., 6Hx2-4.18 and 6Hx2-4.19) and state rules/statutes. The Grade Appeal for Academic
Dishonesty Process applies to assignment grades as well as final course grades, and it will determine if the student
has violated the rules of academic honesty. The students, faculty, administration and staff at Broward College
value academic honesty as the foundation of the teaching and learning process and are committed to cultivating
an environment whereby personal and professional responsibility and accountability are central to all operations.

GRADE APPEAL FOR FINAL COURSE GRADES

Step 1. Attempt to Resolve with the Faculty Member (By second week of subsequent term)
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agreed to by both the student and the faculty member. Adjunct faculty may request the assistance of a full-time
faculty mentor during the appeal process.

Step 3: Submission of Documents (No later than the fourth week of the subsequent term)

As part of completing this package, the student must include documentation for those issues related to the final
course grade. All pertinent forms, paperwork, and evidence to be considered in the appeal must be attached by
the student. Once a Grade Appeal Request Package is submitted to the Associate Dean, students taking sequential
courses will be allowed to enroll for subsequent classes. However, students must be a

Recommending Officer’s Signature: Date: | President’s Signature: Date:

Jeffrey Nasse, Ph.D. 8/09/2022 8/09/2022




Procedure Manual

e m—— S Title: Grades and Grade Appeal Process Number:
A6Hx2-4.19
Policy Number: Page:
6Hx2-4.19 Page 3 of 5

The Chairperson of the Committee will notify all affected parties, including the student appealing the grade, of a
hearing date no less than ten duty days prior to the hearing and will distribute all necessary documentation. The
faculty member has the option to submit written justification of the grade to the Committee and/or to speak at
the hearing but must not appear at the same time as the student. If the faculty member opts not to appear before
the Committee, only members of the Grade Appeal Committee and the student appealing the grade may speak at
the hearing.

The Campus Grade Appeals Committee will review the Grade Appeal Request Package. It will consider if the
grade awarded to the student is consistent with the course syllabus as transmitted to the student, in accordance
with institutional policies (e.g., 6Hx2-4.18 and 6Hx2-4.19) and state rules/statutes. The decision of the Campus
Grade Appeals Committee will be final and binding, pending a review of the said decision and the supporting
documentation by the College Provost and Senior Vice President for Academic Affairs Academic Affairs for
completeness and consistency.

Step 6: Review by College Provost (Within ten days of hearing by Campus Grade Appeal Committee)
The College Provost and Senior Vice President for Academic Affairs Academic Affairs will provide written
notice to both the student and faculty member of the final decision regarding the Grade Appeal within ten days
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